Federal Work Study

Job Description

Counseling

Title of Position:
College Assistant Il1

Supervisor/Contact:
Kelle Warren

Brenda Clarke
Brenda.Clarke@canyons.edu

Will schedule be arranged around student's classes? Yes (®) No O

Duties:

Support the Counseling Office in daily activities: answering phones,

front—counter/reception, answering basic questions, projects, website
edits, and other duties and tasks, as needed.

Job Qualifications:

Excellent customer service and communication skills. Must be a self—
starter, willing to learn on the job. Basic computer skills.
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